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NOTE: Before you run nVision for the first time in the new PS Financials 9.1 version, your PC needs to
be updated with the new Excel Add-in file that will allow you to perform drill downs on your nVision
reports. This is a ONE TIME ONLY update to your computer.

See pages 6 & 7 for instructions. Once those instructions are followed, you are now ready to start
running your nVision report.

How to Run nVision Reports using PeopleSoft 9.1

1. From the main menu, select TU Report Distribution, and then Run nVision Report Book.

|Menu - Classic

Search:

®

[ Employee SelFService
[» Supplier Contracts

[= ltems

[ Wendars

[ Procurement Contracts
[ Purchasing

[» eProcurement

[» Accounts Payable

[> Banking .
[> Cormrmitment Cartral Favorites . Main Menu > TU RepurtvDistributiun
[ General Ledger
[ Allocations

[: Statutory Reports ﬁ L .
[* Set Up FinancialsiSupply Chain v Report Distribution

[ Worklist Towson Report Distribution

[ Tree Manager
. TU Run nVision Report Book

TU Report Distribution

[ PeopleTools
= Ny Personalizations

1. The report books are predefined for users. Select Search.

ORACLE"

Favovr'rtes MainvMenu > TU Report Distribution > Run nVision Report Book

Run nVision ReportBook

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value
Limit the number of results to (up to 300). (300

Run Control ID: begins with -

Include History [] Case Sensitive

| Search. || Clear |asic Search [EF Save Search Criteria

w®

Find an Existing Value | Add 3 Mew Value
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2. A User may have more than one nVision Report Book, and may have to select which Report
Book they want to use. If only one Report Book exists, SEARCH will take you directly to the
reports you have access to.

From the Report Book, select which reports you would like to run. Enter a specified date or today’s
date for the report date on THIS PAGE ONLY. After reports are selected, and Date is entered, click on
Run.

ORACLE'

Fa\rovr'rtes Mainvl'v'lenu > TU ReportvD'stribution » Run nVision Report Book

Report Book
Run ControlID:  Testing Report Manager  Process Monitor  Run |
3. Click Run

As Of Date: (1200172011 )

Tree Effective Date:  Use As Of Reporting Date \ / ¥ lgnore Runtime Errors
2. Select Specify |m'”m1
or Today's Date e

Report Requests Customize | Find | Vi Las

Seq Business Unit Report ID Description Run

1 TOWSN DAT18930 Financial Services Op Exp

i} TOWSN DAT34050 Asian Arts Center Op Exp

2 TOWSN DEN18930 Financial Services Encumb ’

3 |[Towsn DPL18930 Financial Services P&L Rpt 1. Se'f:‘REiW“E

g TOWSN F4180 Student Day Care Cen Trial Bal

i TOWSN F4610 Athletics Reserve Trial Bal

3. Inthe Server Name field, use the drop down menu to select the server PSNT.

ORACLE"

Favovr'rtes Mainvl'v'lenu = TU Report_Distribution > Run n\ision Report Book

Process Scheduler Request

Select Server
PSNT

UserID: DAMORIELLO ( Run Control ID: Testing
Server Name: | La=lilE hd Run Date: | 12/01/2011 &
Recurrence: hd Run Time: ‘2:57:46F'M | Resetto Current Date/Time |
Time Zone: @
Select Description Process Name Process Type Type *Format Distribution
TU nVision Report Book TURPBOOK n¥ision-ReporiBook Web * XLS « Distribution
| OK | Cancel |
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4. Inthe Type field, use the drop down to select Web. The Format will automatically be XLS.
Then click OK.

ORACLE

Favorites | Main Menu > TU Report Distrbution > Run nVision Report Book
- -

Process Scheduler Request

User ID: DAMORIELLO Run Control ID: Testing
Server Name: La=iull - Run Date: |12/01/2011 El
Recurrence: - Run Time: |2:57:46PM | Resetto Current Date/Time |
Time Zone: Y
Process List
Select Description Process Name Process Type *Type *Format Distribution
TU nVision Report Book TURPBOOK nVision-ReportBook Web * K5 +  Distribution
2. Select OK T
/ 1. Select Type (WEB)
| oK | cancel |

**NOTE: Do NOT change the Run Date on this page. It is NOT the As Of Date for the Report!

5. You will be returned to Report Book page. If the reports are running, there will be a Process
Instance now noted under the RUN button. To view the status of the report, click on the

Process Monitor link.

ORACLE"

Fa\rc;rrtes MEIHvMEnLI 1] ReportvDstrlbutlon > Run nVision Report Book

Report Book
Run Control 1D: Testing Report Manager  Process Monitor |il
——> Process Instance:275476
As OF Date: Today's Date -
Tree Effective Date: Use As Of Reporting Date & lgnore Runtime Errors

| SelectAll | DeselectAll

Report Requests Customize | Find | View A1 | B | 25 First £ 4078 0 Last
Seq Business Unit Report ID Description Run
1 TOWSN DAT18930 Financial Services Op Exp

6. Under the Process List, you can determine the status of your report run request. The most
recent process will be first. In the Run Status column and the Distribution Status column a
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successful report run will have a status of: Success and Posted. To see if the status has changed
in these columns click on the Refresh button.

ORACLE’

Favovrites MainvMenu » TU Report Distribution : Run nVision Report Book
: -

" server List | “

View Process Request For

User ID: [DAMORIELLO |2, Type: v Last - | 28 Days - | Refresh |

Server: PSNT ~ Name: @, Instanoe:| to |

Run ~ Distribution - Save On Refresh

Status: Status:

Process List customize | Find | View A1 8 | # Fist B 14 0714 I Last

Process _ Distribution .

=elect Insiance . Frocess lype User Run bate/Time Run status Letails
Select Instance Seq. Process T Name User Run Date/Time Run Status Status, Details

[0 [275476 nVision-ReportBook TURPBOOK|DAMORIELLO | 12/01/2011 2:57:46PM EST Details
[ |275388 nVision-ReportBook TURPBOOK DAMORIELLO 11/30/2011 8:15:31AM EST Details

7. Once the Status has updated to Success and Posted, click on the link Go back to Run nVision
Reportbook.

ORACLE’

Favorites Main Menu > TU Report Distribution > Run nVision Report Book

[ Server List )

View Process Request For

User ID: [DAMORIELLO @, Type: - Last - | 1 Days - | Refresh |
server: PSNT + HName: @, Instance: | to |

Run ~ Distribution - [¥] Save On Refresh

Status: Status:

5 KN g op1 O ast

Process List Customize | Find | Visw Al | H | 5
Process Distribution

Select Instance Seq. Process Type — User Run Date/Time Run Status Status Details
[0 |275476 nVision-ReporBook TURPBOOK DAMORIELLO 12/01/2011 2:57:46PM EST Success Posted Details

i

8. You will be returned to Report Book page. To view your reports click on the Report Manager
link.
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ORACLE’

Fa\.rovr'rtes MainvMenu > TU Report'D'E.‘tribution » Run nVision Report Book

Report Book /

Run Control ID:  Testing _ Process Monitor |ﬂl

As Of Date:

Tree Effective Date:  Use As Of Reporting Date lgnore Runtime Errors

| SelectAll | DeselectAll

Report Requests Customize | Find | View Al B8 | % First Kl 1.8 0f8 I Last
Seq Business Unit Report I Description Run
1 TOWSN DAT18930 Financial Services Op Exp ¥

9. Select the report you wish to view and click on the link in the Description column to open the
report. Note: If your report does not open, hold the CTRL key down at the same time as
clicking on the description. You will need to keeping holding down the CTRL key until the

report opens. (A change to your Internet Explorer settings can eliminate the need to hold
down your CTRL key. See the Appendix 1.)

ORACLE

Fa\.rovr'rtes Mavaenu > TU Reportv[}'c.‘tribution > Run nVision Report Book

Administration

View Reports For

User ID: DAMORIELLO | Type: | N NN ~ | Last - 1 Days - . Refresh
Status: +  Folder: ~ Instance: | to: |
Report List Customize | Find | View A1 | BV [ 3 First T 5015 O Last
Report Prcs i Request .
Select D T Description DatelTime Format Status Details
Microgoft
1200112011 Excel )
(*xls)

10. The report will open in another window.
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Running a Drill Down in NVision using PS Financials 9.1

You may want to run a drill down on certain fields in your report. A drill down will be necessary if you
want to view data from a previous fiscal year. Drill downs can be run on the following reports:
DAT/NAT, DPL/NPL, F (for grants), and F (for funds). Prior to running drill downs, an advertised
program must be run on your computer. This program will load a new Excel Add-in file that will enable
the drill down feature for Nvision inside Excel. This program will only need to be run one time on your
computer in order to run all future drill down reports. Follow these steps:

If you have already run the advertised program in the past, you can skip to page 8 for drill down
step by step instructions.

Drill down 1 time Setup steps (For Windows 7 and Windows XP or Vista PC’s)

For Windows 7:

Click the Start button, then Control Panel
Run Advertised Programs
Scroll down and select nVision Add-on for Excel

Click Run

Wid » Comteol Panel » AN Control Paned Boms ¢ -léy » IR E
- =

’
T ben Adverties Programy

'.K. Microzoft Office Access 2007 »

» B
L |
z’i
]
’l
i
18
3
!
S

/,11/ Snage 10 Eddor
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For Windows XP or Vista:

Click the Start button

Point to Settings, then Control Panel

Run Advertised Programs

Scroll Down and select nVision Add-op for Excel

Click Run

Towson System Information
Set Program Access and Defaults

Imagetow

Programs !

Favorites )

Documents )

©

=

S o Fﬁwﬁﬂ-
o

8 /‘J Search | @ MNetwork Conngctions

E @) Help andSupport 2y Printers and Fales 3
5 2 a Taskbar and Start Menu
& =J] FRun..

2

-g J Log Off peach...

=

g E Shut Down... i'o Run Advertised Progre ms

D i

[
S
i
O
)
af

e

Page 7 of 13

Program Download Maonitor
QuickTime
Fiegional and Language Options

Remate Control

Scanners and Cameras 3
S cheduled Tas Funs advertised pror

Security Center

Sounds and Audio Devices
Speech
System

Office of Technology Services -Enterprise Services

Installing applications and software

Area IAII Arkas

Category: IAII Cak=gories

[
= The follawing programs are avdlable for both operating spstem deplayment and software distributian:
b

“Nexl Run Time

| Last Run Time | Last Status

[ Tupe ]

Pragram Mame &
¥ Microsoft OneMote 201..
.j Microsoft Project 2010 ...
[ Microslt SharePoint D...
¢ | | ] Microsait Sitvedight 4.0

[0 ..
[ Quicktime 7.7.1 - Quick..
f I Remate Desktop - Rem...
[shockwsve 11.6 - Sho

[ 5kype 5.0- Skype 5.0
=.| o mlagngl {=FIN=y VY 3 B =10~ =]

4]

Software Distibution
Software Distribution
Software Distribution

Software Distibution

Software Distribution

Software Distiibution
Softwars Distibution

C nfhiaiaes Diskriby i
5

Details |

Run | Close |
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RUNNING THE DRILL DOWN ON AN NVISION REPORT

After running the selected report in nVision, the option to drill down on selected totals is now available.
Select a field that you want to run a drill down on. DO NOT DOUBLE CLICK. Click the Add-Ins tab. An
nVision Drill Menu Command box will appear. Click on the drop down arrow and Click on Drill.

o] s DAT18930_2011-12-08.xlsx [Read-Only] - Microsoft Excel -aXx

Insert Page Layout Formulas Data Review View Developer Add-Ins @ - 7 Xx

nWisionDrill =

Drill

Menu Commands

| HiB - fe| 58.95
12 B c D E F G H K
2 |[ReportID: DAT18930 Towson University
3 |Contact: Cathy Mattern Financial Services Op Exp
4 As of December 08, 2011
5
6
Current Month
7 _|Account Description Original Budget Revised Budaget Actuals Fiscal YTD Prior YTD
59 '503009 Express Mail UPS Fed Exp DHL 500.00 500.00 0.00 1417.29 496.47
60 503103 Line Charges 15,500.00 15,500.00 0.00 422400 8,683.00
61 503102 Long Distance 200.00 (300.00) 0.00 7917 129.90
62 503115 Telecom Service Repair 950.00 950.00 0.00 0.00 22000
63 B03121 Local Charges 800.00 800.00 0.00 211.99 44240 =
= 0BJ 03-Communications 57,950.00 57,450.00 0.00 6,176.81
64
65
[ 66 504002 In State Travel 2,000.00 2,000.00 0.00 I 55.05 _l
67 (604005 Qut of State Travel 7.400.00 7.400.00 0.00 1,309.32
68 504008 Training In State 0.00 0.00 0.00 0.00
69 504011 Training Out of State 0.00 0.00 0.00 0.00 1,05475
- OBJ 04-Travel 9,400.00 9,400.00 0.00 1,368.27 5,903.86
70
m
72
73
74
75
76 (508003 Advertise Fac Staff Recruitmt 1,125.00 1,125.00 0.00 0.00
77 o103 Laundry Senices 0.00 (2.00) 0.00 0.00
78 508118 Shredding 0.00 0.00 0.00 390.59
79 508121 Auditing 0.00 0.00 0.00 13,051.00
ominn P .

W 4 » 4| Budget Balance ,” Rev &.ExpTrans  BudgetTrans ~ SF Detal - POBalances ~ REQBalances )

Ready | I3 | E=Ej]

The drill down menu will appear:

ORACLE: The list of drilldowns is broken
—— down by department ID, Grant
Favarites . Man enu (project) ID and Fund ID as seen in

the selection to the left.

Run Drilldown
Report Instance: 275476_1121097

Rour ”s Column: 5 If you are drilling down using a
department report (i.e. DPL or
DAT), you must select from the drill
down options with a prefix of DEPT.

S customize | Find | B | 3 First £ 140 oF 10 0 Lo
Description *server Name  Run Drilldow

DEPT - Revenue & Expense Trans PSNT - Run D own' . .
_ : _ : If you are drilling down using an
DEPT - HR/Payrall Transactions PSNT - Run Drilldown . .
3 : | Fund balance F report for a 4-digit
DEPT - Purchase Order Balances PSNT ~ | RunDrilldown | R
DEPT - PO Encumbrance Trans PSNT  + | RunDrilldown | und (i.e. F1000) then you should

select the drill down options
prefixed by FUND.

If you are drilling down using an F

_ : eport for a 7-digit grant/project ID
PROJ - HR/Payroll Detail PSNT - I Run Drill n (i.e. F5040046) then you must use
FUMD - Actuals Transactions PSNT - I Run Dlldown | the drl” dOWﬂ OptiOﬂS prefixed by
=] Notify | PRO..

DEPT- Requisition Balances PSNT  ~ | RunDrilldown |
DEPT - Req Pre-Encum Trans PSNT  ~ | Run Drillidown |
DEPT - Budget Transactions PSNT  ~ | Run Drilldown
PROJ - Actuals Transactions PSNT  ~ |Run '
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Example for Departments: If a revenue or expense amount is selected. Simply click the Run Drilldown
located next to these criteria. If you want and are able to see payroll expense details by employee (an

account starting with a 5); the HR/Payroll Details Drill should be run. Simply click the Run Drilldown
located next to the criteria.

Once you click a RUN DRILLDOWN you will see a new page appear where the process will move
from Queued to Processing to Success output. Depending on your Operating system and
computer settings, your report may not open automatically. If you get the file download dialog
box, Click open. If the report does not open automatically, your report may be sitting at the

bottom of your screen. You may need to hold your mouse over the Excel icon to find the
report. Click on the DR report.

Favorites  Main Menu

Queed e —
Faverkes | Man Meras

Process Mame:  DRILLDVWN nvision Report Drilldown Frocessing

Process Instance: 274417 Process Type:  Vision-Report Proparing outpet for viewing

ProcessMame:  DRILLDWN  [nvisien Repod Drlidows

Process instance: 278417

ProcessType:  rvision-Rieport

File Downioad

b

Do youu wand e open or save this fike?
[ Hame: | OR_I7346_I74417_F4180_ 20114030 atx
Bl o ot Ot e
From B3spLiowson.edu
sve | [Caos ]

7 Har ok beloe spmng T trom T

e b yeur commgutier. |y g ettt the sute, 4 et cen of
st . i k7

_
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You are now in Excel and your report can be viewed, saved or printed. When you are ready to exit, close
out the window. (process complete)

@ DR_273163_274418_DP118930_2010-06-30.xIsx [Read-Only] = = x
| B | ¢ | D | E | F | G | H | L J | K | L [
2| Revenue & Expen
3|

5 Year ~

6 18930 In State Travel  2010-06-30 ZAP 586.40
7 2010 " 18930 " 1000 " 604002 In State Travel  2010-06-18 12 ZAP 27.50
8 2010 " 18930 " 1000 " 604002  In State Travel  2010-05-20 1 ZAP 15.00
9 2010 " 18930 " 1000 " 604002  In State Travel  2010-05-06 1 ZAP 65.50
10 2010 " 18930 " 1000 " 604002  In State Travel  2010-05-06 1 AP 46.50
11 2010 " 18930 " 1000 " 604002 In State Travel  2010-04-20 10  ZAP 34.00
12 2010 " 18930 7 1000 " 604002  In State Travel  2010-04-20 10  ZAP 47.00
13 2010 " 18930 " 1000 " 604002  In State Travel  2010-04-20 10 ZAP 13.00
14 2010 " 18930 " 1000 " 604002  In State Travel  2010-04-06 10 ZAP 44.00
15 2010 " 18930 " 1000 " 604002  In State Travel  2010-03-04 9  ZAP 42.00 |2
16 2010 " 18930 " 1000 " 604002  In State Travel  2010-03-04 9  ZAP 13.00
17 2010 " 18930 7 1000 " 604002  In State Travel  2010-02-25 8 PCD 415.11
18 2010 " 18930 " 1000 " 604002  In State Travel  2010-02-25 8 PCD 445.00
19 2010 " 18930 7 1000 " 604002 I State Travel  2010-02-17 8  ZAP 80.12
20 2010 " 18930 " 1000 " 604002  In State Travel  2010-02-02 8 ZAP 32.00
21, 2010 " 18930 " 1000 " 604002 In State Travel 2010-01-08 7 ZAP 51.15
22 2010 " 18930 " 1000 " 604002  In State Travel  2009-11-24 5 ZAP 150,68
23 2010 " 18930 " 1000 " 604002  In State Travel  2009-11-18 5 ZAP 136.86
24 2010 " 18330 " 1000 " 604002  In State Travel 2009-09-17 3 ZAP 225.30
25 2010 7 18930 " 1000 " 604002 In State Travel  2009-08-21 2 ZAP 24.08
26 2010 " 18930 " 1000 " 604002 In State Travel  2009-08-21 2 IAP 56.10
27

28 | Total 2.550.30

Your drill down report will be stored in Report Manger along with your other reports for up to 28 days.

Favorites | Main Menu > TU Report Distribution > Run nVision Report Book
Administration
User ID: DAMORIELLO Type: ~ Last - [ 1 Days - Refresh
Status: ~ Folder: ]z] Instance: [
Microsof
. 11152011 Excel
™ 1119874 274418 |DR_273168_ 274418 DPL18930_2010-06-30.xisx 11°37T-404AM  Files Pasted |Details
(*.xis)
Microsoft
11152011 Excel .
™ 1119871 274417 DR_273346 274417_F4180_2011-10-31.xsx 1120:21AM  (Flles Posted | Details
(*.xis)
4 Microsoft o
N - 11152011 Excel
B 1119868 274416 DR_273346 274416 F4180 2011-10-31 xlgx 11:-17-40AM  Files Posted Details
(*.xis)
Microsaoft
. B o 1114/2011  Excel
B 1119817 274367 DAT34050 Asian Ars Center Op Exp - 2011-11-14 420 33PM Files Fosted Detalls
(*.xls)
Microsoft
7 1142011 Excel
™ 1119816 274367 F5310021 TU Suicide Preventio Trial Bal - 2011-11-14 428 39PM Files Posted Details
(*.xis)
Microsoft
. 111472011 Excel
™ 1119815 274367 |DEN18930 Financial Senices Encumb - 2011-11-14 4:28:01PM Files Posted Details
(*.xis)
Microsoft
7 L 111472011 Excel "
B 1119793 274245 DAT34050 Asian Ang Centeér Op Exp - 2011-11-14 2:21:33PM Flles Posted Details
(*.xls)
|‘d 1 All [I - 1 All
Delele | ik the delete button to delete the selected report(s)
Go back to Run nWision RepontBook
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Appendix 1

To Eliminate the Need to Hold down the CTRL Key to Open nVision Reports

Internet Explorer options need to be configured so that the user is able to open up their
reports from report manager without having to hold the control key down and to also allow for
drill downs to run successfully. See below.

If you have Office 2007:

In Internet Explorer, navigate to Tools - Internet Options - Security
Select Internet zone and Custom Level
c. Scroll to Downloads section and select ENABLE for 'Automatic prompting for
downloads' and for 'File Download'.
Click OK
Make sure you click OK again on the last window to save the settings

File Edit View Favorites Tools Help

i\? Favorites 33 ECnnkLihrary Flnswde ETimesheet

'_r,é Towsonl Peoplet

ORACL

Personalize Content |

Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P

Diagnose Connection Pr! |;§|‘ 5% | ctory | Lalendars | Warketplace | Liprary i Maps |
Reopen Last Browsing Se . [

‘ General | Security |Privacy' I Content | Connections I Programs I Advanced‘ |

Delete Browsing History...

InPrivate Filtering

[ Custom level... H Default leve

Search: 2 = - = ; .E-
e InPrivate Filtering Setting Security Settings - Trusted S -
Select a zone to view or change security settings. ]
[ My Favorites Pop-up Blocker i, 2 = Settings
b TU Deposit Manag SmartScreen Filter - L () Disable -
v A SR Internet  Localintranet Trusted sites  Restricted @ Enable
> Supplier Contracts Manage Add-ons nternef ocal intranet  Trusted sites e:mlacs -
> TU Reconciliation | 5 Donrtosd "
[» TU Interface Proce Compatibility View Trusted sites [ o 14 :gAnoa s ! :
Cornpatibility View Settin f This zone contains websites that you = ] il‘.ltcrpahc prompting for file downloads
"W trustnot to damage your computer or 9 Disable
your files, @ Enable |_|
Subscribe to this Feed... You have websites in this zane. &% File download
Feed Discovery Security level for this zone (O Disable
Windows Update @ Enable
Cust |#® Font download
ustom =
Developer Tools Custom settings O Disable
= -To change the settings, dick Custom level, I:?:I Enable
Internet Options - To use the recommended settings, dick Default lev () Prompt
33 Enable .MET Framework setup
) Mirshls a2
4| 1 [
[ Enable Protected Mode (requires restarting Internet Explora

*Takes effect after you restart Internet Explorer

Reset custom settings

Resetto: [ edium (defaul) -] [ Reset.. |
I oK I [ Cancel ]
SO —
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If yvou have Office 2010:

1. First, select “Tool” on the main Toolbar

File Edit View Favorites Tools Help

5. Favorites | o B8 Cook Library & Inside % Timesheet

| /& TowsonU PeopleSoft | |

Personalize Content | Layout

Menu
Search:

| @)

[ My Favorites

[* TU Deposit Management System
[ Employee Self-Sernvice

[> Supplier Contracts

[» TU Reconciliation Processing

[* TU Interface Processing

2. Select “Internet Options”

Delete Browsing History... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P
Diagnose Connection Problems...

Reopen Last Browsing Session

InPrivate Filtering Ctrl+Shift+F
InPrivate Filtering Settings

Manage Add-ons

Compatibility View
Compatibility View Settings

Subscribe to this Feed...

Windows Update

Developer Tools F12

Internet Options

Pop-up Blocker k

SmartScreen Filter 4

Feed Discovery b

3. Select the “Security” tab
a. Select “Trusted Sites”

ORACLE

Page 12 of 13
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b. Select “Sites”

.]ntemet Opticns M

| General | Security |Pri\.'aq-I | Content I Connections | Programs I Ad\-’anced|

Select a zone to view or change security settings.

@ & v O

Internet  Localintranet QEFEERRSIEE — Restricted
sites

T e e
This zone contains websites that you
trust not to damage your computer or

your files,
You have websites in this zone.

Security level for this zone

Custom
Custom settings.
-To change the settings, dick Custom level.
-To use the recommended settings, dick Default level.

[T Enable Protected Mode {requires restarting Internet Explorer)

[ Custom level... H Default level ]

’ Reset all zones to default level ]

@ Some gettings are managed by your system administrator.

[ ok |[ concel Apply

4. When you see https://fsprd.towson.edu
a. Select “Add”

r B
Trusted sites ﬁ

You can add and remove websites from this zone. All websites in
this zone will use the zone's security settings.

Add this website to the zone:

https:/fsprd.towson.edu

Websites:

http:/falerts. towson.edu - T —
http: //browserlinks. towson.edu |
http: ffcarbon. towson.edu

http: /fesprd. towson. edu

[y O ) PR [ SRR N

[ require server verification {(https:) for all sites in this zone

5. Scroll through the box to verify that https://fsprd.towson.edu has been added.
6. Close the Box
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